WSF2008.net – User guide

( Home page

-Everyone can browse the world map. Each action has a marker on the map. You can click on it and access the action from there, or search actions using the button find an action 

-A list of countries in the front page gives access to country pages. Each country page displays a zoom of the global map, and a list of actions and documents located in it. 

-Click on “language” to change the language or menu 
-At the bottom of the home page is a list of tags : thematic keywords defined by the participants in the site

-By clicking on one tag, you will see all the actions that have been labelled with it, wherever they are 

All the documents are accessible by anyone visiting the site.

( Participating

-You register personally, in login, or Register, then you fetch a validation message in your mailbox ( and later can come to Edit your profile)
-You indicate which country – region – town you will be in during the global action weeks 

-In your profile you can indicate organisations you are affiliated with
-If you are a representative of one of these organisations, you tick a box before “submitting” your profile 

-you will be then led to a page where to describe it briefly, with email, website, etc..

( Local actions, and actions spaces

-With the map, or “find an action” button, you visit actions existing in your region or town

-Each “action” is a document edited by one “author” whose name is visible under the title of the action. 

- When the action is displayed, three names appear: name of country, name of region, name of town. 

- you can click on those names, or also on the organisation names, on the author, on “comment”, on “report”

-Each action is inside an “action space” When an action is displayed, the name of the action space holding it appears in the sidebar with a “join and contribute” button below it. 

-The action space allows to gather people interested in contributing to an action, the documents they produce, the messages and comments they exchange 

-An action space can contain one action, or several actions related together, all associated with the same “name of town”. (first action sets the town name of the site, markers in the map stay specific to each action ))

-You can join an action space in your town, or an action space far away, if you want to establish a “connection” with people that participate in it. (see below how to show this connection) 

-Access to an action space can be “open” or set to “moderated”, This is defined by the manager/creator of an action space, who can also take troublesome people out of it 

( Contributing in the activity of a local action space

-Comment a document that you see, Create images, news, videos. Coordinate with other participants in the action space: Foster discussions inside the action space creating wikis(collaborative texts where each addition can be traced), and sending “messages”,(each with a possible set of comments). 

-When someone from your action space adds something, you will be notified in your mail box. 

-Report any inappropriate content for this site which has word social forum charter as a reference. - 

-Be appointed as translator, and translate actions into another language, to facilitate connections

(Two ways to present actions: #1 inside an existing action space, or #2 creating a new action space

#1- Get in a local action space already existing in your town, coordinating with other people around you, and propose to add an action inside it. You will be the author of this action and will edit it when you want

-Click on the “create action” item under the menu bearing the action space name in the sidebar on the right

-Choose a name for your action. Describe the action, [to edit a link to an action connected to this one :insert this :<a href="http://dev.wsf2008.net/eng/node/xxx">link name</a> (node/xxx is the address of the action]
-Country, region, and town of your action are those of the action space you are in : so just give complements 

-Locate the marker of your action manually on the map by clicking: each click centres and zooms the map around where you clicked, and in 5 or 6 clicks you bring your marker to the square or building where your action will start ( if you go too close and the map disappears click on “ minus “ sign on the left) 

-Indicate which organisation will promote it, choose the thematic tags, (which will appear in the home page )

in both cases, wait for an autocomplete entry ( blue clock spinning on the right) that helps find existing words. 

-Give a date of start (your action will appear in  the calendar 

#2 - Click on home page or any country page on the button “present an action( in a new action space) ”. 

This will create a new action space holding only this action. 

-Give the same information as indicated in #1. The name of action space can be more general than the name of action, since the action space can hold several actions (added by “create an action”in the menu having the action space name  on the right see #1) -Choose country, region, town of the action space : those given in your profile are displayed by default and you can change them--You will be the author of this new action, and the manager of the new action space, who can “edit” its profile 

-You can invite people in this action space, and set its entrance to “open” or “moderated “

